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Go to USAS_ANN/APPROP to see the choices below. 

 

 

I. Mass Change options (see page 6 below for spreadsheet load option). 

Choose NYPMASS to Mass Change Next Year Proposed Amounts for next fiscal year or choose IABMASS 

to Mass Change amounts for current fiscal year amounts.  Then choose either Budget or Revenue 

Accounts. 
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Below are the choices for the “Calculate based on” field for Budget Mass Change.  For NYPMASS, the 

recommended choice is C. 

 

 

Choose NYPMASS and then Revenue Accounts to Mass Change Next Year Proposed Amounts. 

 

Below are the choices for the “Calculate based on” field for Revenue Mass Change.  For NYPMASS, the 

recommended choice is C. 
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Below is the explanation for use of R or W for the “Wild/Range” field.   

Notice that wildcards are not indicated for R. 

 

 

The following screens are the same for either Budget or Revenue Mass Change. 

Enter R when applying Mass Change for a range of accounts or enter W when applying Mass Change for 

one account. 
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Example of effects of NYPMASS for Revenues: 

Before: 

 

After: 
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Example of effects of NYPMASS for Budgets: 

Before: 

 

After: 
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II. Using spreadsheet Load options. 

First, create an Excel file of Budget or Revenue codes to be updated through APPROP.   

Use BUDWRK to create a list of existing budget codes or REVWRK to create a list of existing revenue 

codes, entering an Output spreadsheet file name in order to generate a csv version of either and then 

ftp’ing the csv version(s) to your computer.   

Open Excel, and then use File/Open to navigate to the csv file.  The Text Import Wizard popup box will 

open; use it to bring the csv file into Excel format.  Since the USAS reports include at least 3 years of 

history on each code, you will have good data for analysis and planning.  Make sure leading zeros are 

formatted correctly for all account code segments.  When ready, save the file as a csv and then ftp it 

back to your PTR in PowerTerm. 

 

Per the SSDT USAS User Guide: 

NYPLOAD & IABLOAD .CSV or TAB delimited field requirements for files to be loaded back to 
APPROP 

The following table outlines the field requirements for the NYPLOAD import file. Each table includes a 
description, the maximum size, the required column description, possible values, and the field format. In the 
column labeled "Max Size" the fields defined are represented as either alphabetic or numeric. All alphabetic 
fields are defined as 'X'. All numeric fields are defined as '9'. Numeric fields with an 'S' preceding the '9' 
indicate this field can hold a positive value or a negative value. Numeric fields containing a value which allows 
decimal places, contain a '.' in the "Max Size" column. All numeric values with a decimal point, must include 
the decimal point in the CSV or TAB file. For example, a value for 2 dollars and 10 cents, must be in the 
spreadsheet as 2.10. All account codes must be valid account codes. All account code dimensions will be 
padded with zeroes, if necessary. (i.e. If the FUND is "1", it will be changed to "001"). 

 

Description Max. Size 
Req. Column 

Desc. 
Possible Values Format 

Transaction 
Indicator 

X(2) TI 
Must equal "02" for 
budgets and "03" for 
revenues 

  

Fund Number X(3) FUND     

Function Code X(4) FUNCTION     

Object Code X(3) OBJECT     

Special Cost 
Center 

X(4) SCC     

Subject Code X(6) SUBJECT     
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Description Max. Size 
Req. Column 

Desc. 
Possible Values Format 

Operational 
Unit 

X(3) OPU     

Instructional 
Level 

X(2) IL     

Job Code X(3) JOB     

Receipt 
Number 

X(4) RECEIPT     

Account 
Description 

X(30) DESCRIPTION 
Only updated when 
adding new accounts 

  

Next Year 
Proposed 

S9(9)V9(2) PROPOSED     

 

 

In APPROP, select NYPLOAD (for next fiscal year) or IABLOAD (for current fiscal year), accordingly, 

entering the full name of your upload csv file as it appears in your PTR.  The upload screens for NYPLOAD 

and IABLOAD will look the same, so be careful to select the correct process. 

 

 

For in-depth complete information on the APPROP programs, please follow this link on our webpage: 

SSDT – APPROP – Appropriation Maintenance 

 


